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SUMMARY

The international composition of the population of medieval Dublin is
very well reflected in its Guild Merchant Roll. While the document itself
cannot give more than a glimpse of the town and its trade, it nonetheless
provides the historian and the archaeologist with almost 8500 names, the
majority of which can be dated by the years they entered into the merchant
guild.

An attempt has been made in this dissertation to rearrange the data
contained in the edited version of the Dublin Guild Merchant Roll to make
the information more readily accessible. Using an Excel spreadsheet the bulk
of the names has been processed and sorted - yet the reading order of the
individual names has virtually remained unchanged. In its revised form, a
piece of information likely to be contained in the document can now more
easily be tracked down in a previously unmanageable block of data.

A computer disk with the entire document in its new form has been
appended to facilitate further research.

Roughly 50% of the entrants have a toponymic as part of their surname.
Most of them have been given a modern place-name so that the printout of
the database also serves as an improved index to place-names.
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INTRODUCTION

Although a lot has been written about guilds, most of the studies
concentrate on the 14th century and onwards. Even the sources that survive
date from a later period, which makes the Dublin Guild Merchant Roll
stand out as a unique and therefore important document. The only other
surviving guild merchant roll dating from the 12th century is the one from
Leicester. Yet the scale of it is much smaller than Dublin’s. While we have
an average of 25 new entrants to the Leicester roll, Dublin admitted the
average number of 114 merchants every year.

Despite the fact that the Dublin Roll was brought to light in 1866, it has
hardly been used by historians as a source of information. Being not more
than a list of roughly 8500 names it probably has not been too attractive a
source to look at for information. It was only in 1992 that the full document
was published.

In this thesis, an attempt has been made to list all the names with the
maximum information that is inherent in the source and rearrange them
according to modern place-names which have been added wherever that
was possible. The new list can thus serve as an improved place-name index
to the edition.

Although an astonishingly large amount of material evidence from the
middle ages has been excavated in Dublin, few written sources survive
today. In 1922, a fire in the Four Courts destroyed what must have been one
of the finest medieval archives. What had not been transcribed or out on
loan was lost forever. The Guild Merchant Roll, with 8482 names - 4908 of
which even come with a date - is therefore a valuable tool for both
historians and archaeologists to fill at least some of the gaps.

The population of medieval Dublin was quite an amalgam of different
nationalities. In 841 the Vikings had erected their longphort. They were
expelled between 902 and 917 by the Irish. However, they returned and built
permanent settlements not only in Dublin, but also in Waterford, Wexford,
Cork, and Limerick. Thus, organised trade was introduced into Ireland and
Dublin was tied into the Viking trade routes.

As Dublin was also situated on the intersection of the four ancient Irish
trade routes, the Slige Mhidhluachra, the Slige Mhor, the Slige Dala, and the
Slige Chualann , trade soon flourished between the town and its hinterland.
Dublin prospered and because of its prosperity it often was the target of Irish



attacks. Control over Dublin came - at some stage - to be seen as an integral
part of the high kingship of Ireland.

For exactly this reason, the pursuit of the high kingship over Ireland, did
Dermot Mac Murrough, King of Leinster, call to his aid Richard FitzGilbert
de Clare. Together with Welsh and Flemish mercenaries they attacked and
took Dublin on 21 September 1170. Mac Murrough died in 1171 and via his
successor Strongbow, Dublin fell to the English crown. Dublin had always
maintained trading links with England but the Anglo-Norman invasion
linked it not only with other parts of that country but also with the rest of
the Angevin empire.

All of the above mentioned nationalities are reflected on the Guild
Merchant Roll. Yet, it cannot give us more than a glimpse of medieval
Dublin and its trade. It merely indicates those who legally did business there
and it would most certainly have to be supplemented by other sources such
as customs records and archaeological findings to get a clearer picture.



CHAPTER ONE GUILDS

Guilds were an important body in any trading town. They were mutual
benefit associations with economic as well as social functions that
flourished throughout Europe in the 12th, 13th and 14th centuries. They
were introduced into Ireland by Anglo-Norman rule.

In early medieval documents the term ”guild” was not used exclusively.
We also find “confratria”, “consortium”, “fraternitas”, “societas”,
“coniuratio” and “amicitia”.! As one of the names, “coniuratio”, already
indicates, members had to take an oath and live by the rules laid down in
the statutes of their respective guild.

The functions of guilds were manifold. They regulated wages, controlled the
prices of raw materials and of the goods on sale. Guilds supervised their
members” work, ensuring that quality, weights and measures were up to
standard. They controlled the admission of new members and decided the
terms of apprenticeship. None but members could lawfully buy or sell
goods, or practise a craft.

According to Gross’, the inclusion of craftsmen was a common feature of
merchant guilds. The guild merchant was the parent guild from which all
craft guilds sprang. In Dublin, the tailors were the first to organise
themselves in a separate association modelled upon that of the merchants
in 1418, followed by the cooks and vintners in 1444, the weavers and the
barber-surgeons in 1446, the shoemakers or cordwainers in 1465, the smiths
in 1474, and the glovers and skinners in 1476 Today we still have vivid
reminders of the variety of the different crafts practised in Dublin, as they
are reflected in the modern street pattern: Cook St., Winetavern St.,
Skinners Row, et cetera.

Guilds also had social and religious functions. They helped members in
times of hardship and provided for their widows and children. The later
guilds all had their own chapels and patron saints and as part of their
religious activities, on the festival of Corpus Christi, they participated in
pageants depicting biblical scenes.

Nowadays, the merchant guild is the only medieval guild in Dublin, of
which records exist for the 13th century. In 1192, Prince John’s charter

'O.G. Oexle, “Gilde”, in : Lexikon des Mitelalters, Bd. IV (Miinchen, Ziirich: 1989) 1452.
? Charles Gross, The Gild Merchant, vol. I (Oxford: 1890) 107.

* Mary Clark and Raymond Refausse (eds.), Directory of Historic Dublin Guilds ( Dublin:
1993) 15, 18, 21, 26-28, 30.




granted that “the citizens shall have all their reasonable guilds, as the
burgesses of Bristol have or had, and in the most advantageous manner.”*
This grant was confirmed in 1200 and in 1215° John’s charter of 1192
provided that no foreign merchant should buy corn, hides, or wool from a
foreigner, should have a wine tavern unless on shipboard, or should sell
cloth by retail. Neither should a foreigner stay in the city and do business for
longer than 40 days. Thereby, he secured the profits arising from the staple
trades to the men of Dublin and he prevented foreigners from enjoying the
advantages of the important market for too long. As members of the
merchant guild were exempt from paying tolls and customs on their goods,
it was desirable for any merchant to join.

Although the right to set up guilds is first mentioned in 1192, they might
have existed at an earlier date. In 1172, Henry II. granted “to his men of
Bristowa [Bristol] his city of Duvelina [Dublin], to be inhabited and held by
them from him and his heirs, with all liberties and free customs which they
have at Bristol and throughout his entire land.”® One of the liberties
enjoyed by Bristolians was their right to have guilds which dates back to the
time of Robert and William, Earls of Gloucester (1109-1173).”

4 Calendar of Ancient Records of Dublin,vol. 1, ed. John T. Gilbert (Dublin: 1889) 5.

* ibid., 6-7.

¢ibid., 1.

7 Charter of John, Earl of Moreton, as quoted by Charles Gross in The Gild Merchant, vol. II

(Oxford: 1890) 24:
“... Quod nullus extraneus mercator emat infa villam de homine extraneo coria, blada
vel lanam nisi de burgensibus; et quod nullus extraneus habeat tabernam nisi in navi,
nec vendat pannum ad decisionem nisi in nundinis; et quod nullus extraneus moretur in
villa cum mercibus suis propter merces suas vendendas nisi per quadraginta dies ..... et
quod habeant omnes rationabilis gildas suas, sicut eas melius habuerunt tempore
Roberti et Willelmi filii sui comitum Gloucestriae.”

See Gilbert’s Historical and Municipal Documetents of Ireland, pp. 53-54, for almost identical

phrasing of John’s Dublin charter of 1192.
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CHAPTER TWO THE GUILD MERCHANT ROLL
AND PREVIOUS RESEARCH

The Dublin Guild Merchant Roll was discovered in 1866 by Gilbert when he
was examining an “obscure recess” in the Muniment-room of Dublin
Corporation. Six membranes, which he styled “The Dublin Roll of Names”,
formed the wrapper for a bundle of another 39 membranes, three of which
constituted “The Roll of Free Citizens”. Gilbert immediately recognised the
value of what still seems to be one of the oldest Anglo-Norman rolls extant
and, four years later, he dedicated 70 pages to it in his Historic and
Municipal Documents of Ireland’.

The Guild Merchant Roll begins as an undated list of names written in
double columns on both sides of the parchment. Only from membrane 14d.
onwards does it continue to explicitly list those admitted into the merchant
guild on an annual basis.’

It took almost 60 years for someone else to take another look at Gilbert's
discovery. In 1929, Webb published his book on The Guilds of Dublin," but
only in his first chapter did he refer to the Guild Merchant Roll. Listing the
entries on the membrane for the year 1226, he merely pointed out that 224
entries in that particular year were evidence of the flourishing guild at this
early date. He also noted the roll’s value in illustrating the blend of races
and the variety of crafts carried out in medieval Dublin by simply citing
numerous names'' from the membranes for the years 1226, 1256, and 1257
as printed by Gilbert. No further analysis was carried out.

A first attempt to structure the information contained in the document was
made by Michael Benskin of the University of Oslo. In 1971, he examined
the Origins of the Population of Dublin, which also happens to be the actual
title of his article that unfortunately has never been published.” In it he
compiled lists of names which he derived from Gilbert's Historic and

# Historic and Municipal Documents of Ireland, A.D. 1172-1320, John T. Gilbert (ed.) (London:
1870).

’ It is unnecessary here to give a physical description of the document as this has expertly
been done by Gilbert himself (preface to Historic and Municipal Documents, vii - x), by the
editors of the 1992 edition and by John Gillis (Appendix IV in the edition, “Physical Analysis
of Dublin Guild Merchant Roll”, 122-129).

' John J. Webb, The Guilds of Dublin, 1929 (Port Washington, N.Y./London: 1970).

" ibid., 8,9.

"2 A copy of the typesc-ipt was kindly made available to me by Dr. Philomena Connolly.
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Municipal Documents of Ireland. He looked at sections of the Guild
Merchant Roll, namely what was then labelled the “Roll of Names” (i.e.
m.1/A - m. 6d./B), the entries for the years 1226, 1256, and 1257, as well as
the “Roll of Free Citizens”.

His sorting criteria were first of all the rolls used and, secondly, the

respective countries and counties of origin. Again, no detailed
interpretation of the collected data followed.

Finally , in October 1974, a first analysis of the information contained in the
document was made. Anstice Parke presented her dissertation, A Computer
Analysis of Dublin Citizens 1229 - 1350 to Trinity College.” She had entered,
re-ordered and indexed data from roughly one fifth of the Guild Merchant
Roll (i.e. the roll as printed by Gilbert), and charters contained in “The
White Book of Dublin”, “The Roll of the Free Citizens”, ecclesiastical and
monastic records from St. Mary’s Abbey, St. Thomas’ Abbey, the monastery
of All Hallows, St. John the Baptist’s Hospital, Holy Trinity Priory, smaller
groups of records from the religious guild of St. Anne, St. Werburgh's
parish, St. John of Bothe Street parish, and the Chapel of St. Mary in St.
Nicholas parish. Parke compiled a catalogue of names from 470 of these
charters and their lists of witnesses which in its printed form could be used

as a permanent source of reference. Every single name was entered on a
punched card and for the purpose of linking and comparing data, names
had to be anglicised.

She then sorted the data according to different criteria. The alphabetisation
of names provided her with the frequency of occurrence of Christian names,
but more importantly, it proved to be invaluable on occasions when
artefacts had been found by excavation with their owners’ names on them."
Her thesis also included a list of the Guild Merchant Roll names sorted
according to their places of origin. However, as she did not standardise or
anglicise the spelling in this case, it is not too powerful in its message. Her
attempt to find a pattern behind some members claiming a reduction on
their entrance fees, was as fruitless as mine.” Her primary interest in
examining all these names and those of the witnesses to charters was to
trace family connections, governmental and political patterns, and lengths
of working lives.

" Anstice Parke, A Computer Analysis of Dublin Citizens 1229-1350, M.Sc. (University of
Dublin: 1974).

" Two objects found during excavations in Dublin in the early 1970s, a matrix for a seal and a
wooden comb, were dated by checking the names on them against Anstice Parke’s list of names
(Parke, 42 f.).

'* see below. Parke, 51-55.
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A “state of the art” computer in the 1970s needed the insertion of many
special characters such as asterisks , pluses, and hyphens. They make all of
her lists relatively difficult to read, not only optically but also because the
knowledge of their significance is essential to the understanding of the
printout. Another, although minor, snag would be the bulkiness of her

printout volume which is not easy to handle. Nevertheless, Anstice Parke’s
work definitely was an inspiration for this dissertation.

The existing membranes of the Dublin Guild Merchant Roll, as pointed out
earlier, were finally published in 1992. Appended to the edition we find
Emma Williams’ “Index to Place-names”, which is probably the first sincere
step towards a topographical study of the document. In a very short time,
Williams was able to identify an amazing amount of place-names and she
has to be given due credit for that. However, on many occasions she was
either mistaken in her definition or unable to identify a place. Looking at
her index it might seem that she was unable to determine, roughly
speaking, 1 out of 15 places. Having compared her findings with my list, the
ratio more probably is 1in 10 or even worse. Another shortcoming is that
not all the variations in spelling of the different place-names are reflected in
her index. As the printout of the database left all the names on the roll
unchanged, every anomaly is recorded in this thesis and can be checked
under the modern place-name.

13



CHAPTER THREE NAMES

Since the Guild Merchant Roll consists almost entirely of names, it seems
worthwhile to include a short discussion on medieval surnames with
examples from the document. Four broad types of surnames according to
their origin can be distinguished: patronymics, toponymics, occupational
names, and nicknames.

Patronymic surnames that derive from baptismal or personal names are the
oldest type. We already find them in ancient Rome and they simply give the
father's name to distinguish individuals with the same first name. On the
Guild Merchant Roll this is either done in the classical Latin way giving the
father's name in the genitive or by using prefixes: the Latin “filius” - the
most frequent one in use -, the Gaelic “Mac”, the Welsh “Map”, and the
Norman French “Fitz”.

Although it is difficult to generalise, people started to assume family names
around the year 1000. The development started in Normandy, and gradually
spread into England, Scotland, and Ireland.' So, on the whole, surnames of
the kind represented on the Guild Merchant Roll were an importation of
the Norman Conquest. Occasionally hereditary surnames might have
existed at a prior date in Anglo-Saxon England or in Ireland and it has to be
stressed that the development of native Irish, Welsh or Scottish surnames
was an independent one and owes nothing to the Norman influence.
Names like O’Brian, O’'Toole, etc. have a history of their own. However,
they will not be dealt with here, as they do not appear on the document. The
acquisition of the type of names that do feature on the roll, is exclusive to
the Anglo-continental world.

As some surnames had already become fixed, a patronymic could refer to
the father of an individual, although a slight chance exists that the reference
is to a grandfather or a more distant relative. Other relationships or
dependencies between individuals are expressed by words like “frater”,
“nepos”, or “serviens” and should be included in this category though the
latter would also qualify as an occupational name.

The single largest group of surnames on the Guild Merchant Roll are the
toponymics, names derived from place-names, with a total of 4930

'® Mark Antony Lower, A Dictionary of Surnames (Ware: 1988) xiii.
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examples. These would either indicate the town, district, county, or country
of origin, or they might be borrowed from a geographical feature - natural or
manmade (e.g. “de Monte”, “de Ponte”). There seems to be a general rule
that the further someone had travelled from his place of origin, the broader
the designation of his name would be. Someone who stayed at home might
be known by the name of his farm or a very specific feature in the landscape
familiar to local people. Someone else who moved to another town might
be known by the name of his village, while someone who moved to
another county or even country could acquire the name of the county,
region or country from which he originated."”

This makes common sense, for a specific habitation name would have been
meaningless for people in a totally different region. Many of those names
which refer to an area rather than a particular town or village take the form
of an adjective or a noun denoting a person. Thus we find “Nicholaus
Devoniensis” (1252-3), “David Walensis” (1234-5), “Walterus Britun” (pre
1222), and “Johannes Scot” (1258-9) on the document. In examples like the
last two it is possible that in some cases these were nicknames given to
persons in line with the imagined character traits associated with the

inhabitants of the region or county concerned, rather than denoting actual
nationality."®

Obviously, attempts were made to place people. We find people with double
toponymics and for the purpose of giving each merchant on the roll a
modern place-name, they have been sorted under the second one -
assuming that this was the most recent acquisition to the name. Double
toponymics, if taken at face value, are also indicative of migration. For
instance, “Walterus de Ultonia de Teggemuta” who entered into the
merchant guild in 1253-54, moved from Ulster to Dublin - ‘Teggemuta’ or
Thingmount being in the suburbs of Dublin. The limited time for the
preparation of this thesis did not allow a further scrutiny of this topic.
However, at a later stage, further research might turn up interesting
patterns of migration - away from rural areas into the vicinity of trade
centres and major ports.

As before with the patronymics, the question arises whether a given
toponymic was a statement of fact or if it had already become a surname at
the time. There are several examples of genuine toponymics which had not
yet become family names on the Guild Merchant Roll. In 1242-3, “Hugo de

"7 Patrick Hanks and Flavia Hodges, A Dictionary of Surnames (Oxford: 1989) xx.
'® Hanks and Hodges, xxi.
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Furnevile” and “Thomas de Furnevile serviens eius” had their names
successively put down on the roll. Thomas was a servant to Hugo, no
relation, and therefore “de Furnevile” - wherever that might be - has to be
taken as a matter of fact. The same applies to “Willelmus de Tachmun
serviens Ricardi de Tachmun” (1230-1) , “Nicholaus filius Payn de
Ludeneye”, and “Radulfus de Ludeneye”. The last two came to Dublin in
the same year, 1258-9, yet they do not seem to have been related. A
patronymic would have indicated so.

As stated earlier, the acquisition of surnames of the kind recorded in the roll
- excluding, in other words, native Irish, Welsh, and Scottish surnames
which have an independent origin - started in France. So it is likely that the
300 names which give French places of origin had become surnames
already. This would be the case , for instance, with “de Laci” or “de
Maundevile” - prominent Anglo-Norman families at the time. The
appended revised list of guild merchants therefore probably gives an
inflated number of French entries. The error rate, however, cannot be more
than two generations - or three at the most. The bearer of a name would still
know where his family and hence his name originated from.

For the task here at hand, it usually was quite easy to determine the places of
origin. At times, however, people might be disguised under strange names.
“Johannes de Romule” (1233-4), for example, is - according to Orbis
Latinus'- from Seville, Spain.

Toponymics we encounter on the Guild Merchant Roll like “de Abbatia” or
“de Castello”, “de Ponte”, “de Portu”, or “de Porta” which probably were
obvious locations to the contemporary, represent to the modern reader
merely a gate, a harbour, a bridge, a castle or just any abbey.

It is possible that what has been thought of as a topographic name is in fact a
name of some minor, unidentified, deserted medieval village, which will
not be recorded in any index or gazetteer of place-names. Badly corrupted
spelling could also be one of the causes for my being unable to identify a
total of 375 out of the roughly 8500 names.

In some cases, people could be traced in other primary sources. However,
most of the time these would be inconclusive as to exact locations. “Ada de
Rudipac” (1232-3) most likely is one and the same person as “Adam de
Rudipat”, who according to the CDI held lands in Ireland.”

19 Helmut Plechl (ed.), Orbis Latinus. Lexikon lateinischer geographischer Namen.
Handausgabe (Braunschweig: 1971) 296, 319.
®CDI 1; 111,529,619,822. He held lands in Kilbery, Co. Meath, Baliresse, and Obride.
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A little detective work might have revealed the likely country of origin of
the three persons “de Gaugi” on the document. In other sources, someone
was captured in 1251 for the murder of “Reginaldus de Gauchi”*' and a
pardon later on was given to Alice, the victim’s wife who had been detained
in the prison of Bruges®. It is therefore likely that “Olbertus de Gaugi” (1228-
9), “Randulfus de Gauger” (1229), and Reginaldus de Gaugy” (1222-3)
originally came from somewhere in Belgium.

Upon examination of the names of Dublin people and merchants from the
surrounding areas, a striking pattern catches the eye: out of the 211

Co. Dublin names, 76 would give either patronymics (21) or occupational
(55) names to distinguish themselves from another:

1243-4 Patricius Faber de Cluntarf
1238-9 Robertus de Cromelyn Pistor
1263-4 Robertus filius Mauricii de Donhansbrok'
1256-7 Elyas filius Walteri Palmeri de Dublin'
1258-9 Stephanus de Houeth Loksmith
12234 Walterus Lorimerus de Kilmainan
1250-1 Rogerus filius Hamonis de Kilmaynan
1250-1 Stephanus Faber de Sancto Thoma
1245-6 Galfridus de Santref Fuster
1252-3 Robertus de Suerdes Pistor

Walterus Cisor de Tolaht
1263-4 Paganus Carnifex de Vico Sancti Particii

Occupational names, the next category, as the name indicates, refer directly
to the particular occupation or trade. 171 different occupations have been
identified by Dr. Connolly in her "Index to Occupations" which is appended
to the edition. However, one again wonders which of the names had
already established themselves as surnames. Unfortunately the Guild
Merchant Roll, as pointed out earlier, is set in a transitional period and the
list of cooks below goes to illustrate it further:

Simon Cocus
TJC Rogerus Cocus
1224-5 Rogerus Cocus le Waterledere
1225-6 Walterus Cocus Falconarius

27 .captus et detenta... pro morte Reginaldi de Gauchi” CR HIII 1247-1251, 429.
2« .Alicia, que [sic.lfuit uxor Reginaldi de Gaugy, detenta in prisone regis de Bruges,...”
ibid., 396.
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The early examples as well as the majority of the 30 “cooks” on the
document still seem to be statements of fact, while the later two examples
already give a second occupation, the first occupation therefore already
having transformed into a surname.

Two strange names can be found on the Guild Merchant Roll: “Hugo de la
Tallerye” 1259-60 and “Gerardus de la Sudderie” 1260-1. They appear to be
toponymics yet they might suggest occupations, the first one probably being
a tailor, the second one possibly a “sutor”, i.e. shoemaker.

Finally, the nicknames should be mentioned. It is a catch-all category which
refers either to physical features (“Nicholaus Parvus” 1237-8, “Robertus
Longus” pre-1222), character traits or habits (“Ben de Kirkeby that berth is
mantle modily” 1247-8), or favourite articles of clothing (“Godefridus cum
Capillo” pre-1222, “Willelmus cum Coipha” 1232-2).

“Johannes Annithithing” who entered in 1227-8 was either so unfortunate

to have his name misspelled or to be ridiculed for his slight stutter by a clerk
with a funny sense of humour.
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CHAPTER FOUR METHODOLOGY

For a historian, the traditional way of sorting data would probably mean
filling out and arranging index cards. However useful in a smaller context,
it would have been too arduous and time consuming - though possible - to
give each of the 8482 individuals on the Guild Merchant Roll one card.

A computer disk with the entire document on it in WordPerfect was made
available to me.”” It listed the merchants in their order of entry as printed in
The Dublin Guild Merchant Roll, c. 1190-1265.*

An Excel spreadsheet appeared to be the best choice as regards format since,
in the future, further columns may be added to it should anyone wish to
examine the roll under different criteria. A number of steps had to be taken
until the revised list was in its final form. First of all, using a Microsoft-
Word conversion routine, the list was read into Word for Windows. Special
characters had to be inserted to break the text into a table. For that purpose,
tabstops were put in before “de”, “filius”, and all entrance fees. A further
column was created to enter the dates of admission.

Minor editing had to be done. People cited as coming “de eodem”, i.e. from
the same place as their respective predecessor on the list, had to have their
toponym changed to whatever town they originated from. A sort definitely
would have separated them. The “de eodem”, however, was retained in
brackets in order to re-identify those persons in the original list.

One last conversion was made reading the Winword document into Excel,
which would allow one to easily navigate around in the document and
facilitate counts since rows in Excel are serially numbered. Another two
columns were added specifying the membrane and page numbers for each
of the c. 8500 entries to have the maximum source-immanent information
to go with them.

Up to this point, the grid into which each entry was pressed was: date, first
name, patronym/occupation, toponym, membrane, and page number. Not
all of the names would fit into that exact pattern; many would give further
information after the christian name and then again after the specification
of the place of origin. Therefore room was made for those additional
“qualifiers” by inserting another column between the toponym and the
membrane number and by dragging any information other than an

# 1 am indebted to Dr. Philomena Connolly.

# The Dublin Guild Merchant Roll, ¢. 1190-1265, Philomena Connolly and Geoffrey Martin
(eds.) (Dublin: 1992).Differences in spelling between disk and edition have been marked in
the printout and on the appended disk.
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adjective after their first name into the second column alongside the
patronymics and occupations. Hence, one has managed to leave the names
virtually unchanged in their correct reading order.

All of these preliminaries out of the way, the actual work began. The data
was sorted according to the place-names, and soon the potential of a revised
roll became evident. In a rather lengthy process modern place-names,
counties, and countries have been added to the entries whenever that was
possible.”” Emma Williams' “Index to place-names” which is appended to
the 1992 edition of the Guild Merchant Roll, was useful for a first run
through.

[ used a variety of gazetteers, indices to primary sources and various text
books - a bibliography of which is given at the end - to come up with my
results. Whenever my opinion differed from Emma Williams’ or in the less
obvious and more difficult cases the source of my information would be in
the very last column that has been appended.

The data was then sorted according to, first of all, the modern countries and
counties. Within that order, names were sorted according to the modern
place-name, their first name, and their date of entry. Hence, in cases like
William of Berwick, a name that is entered three times on the guild roll, in
1242-3, 1261-2, and in 1263-4, though spelled differently on each occasion®, it
is now listed in chronological order on the revised list.

With the Guild Merchant Roll finally in its desired form, “body counts”
could be performed to come up with the statistics needed for an analysis. As
people occasionally would sign up together (e.g. “Henricus de Norhamton
qui fuit cum Thurgod” pre 1222 and “Robertus de Spina qui est cum Agnete
de Tiverton” 1249-50) their names have been separated and given
individual lines on the spreadsheet. However, the “companion” has always
been listed alongside the entry in square brackets.

# With the exception of London, the county names before local government reorganisation in
1972 have been used for England, Scotland and Wales.
% “Willelmus de Berewich”, “Willelmus de Berewyk”, “Willelmus de Berewyc”.
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CHAPTER FIVE ANALYSIS

1. RATE OF ADMISSION

Anyone who legally wanted to do business in medieval Dublin had to join
its merchant guild. The yearly numbers of people admitted might be as low
as 60 in 1241-2 but also as high as 226 in 1225-6. The chart below illustrates
how the rates vary from year to year.
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One can probably just take guesses as to the reasons behind the fluctuating
rates. In 1221, Henry III. granted permission to his men of Dublin, “in aid of
inclosing that city, and for the security and protection of it,... to levy tolls...
brought to Dublin for sale: on every sack of wool, three pence; of every last
of hides, six pence; of every butt of wine, two pence. ...””” Tax levies like this

HC. AMRID wel. 1, 7.
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one might have put Dublin at a disadvantage in comparison to other ports
and trading centres with more favourable conditions for merchants. It
might explain some of the decreases in the admission rate. After 1233,
numbers again dropped, as the king once more imposed taxes on the
various goods coming into town for the construction and maintenance of
the city walls.”® It hardly seems surprising that numbers fell once more after
a similar grant in 1250.” A possible explanation for one of the peaks could
be the standardisation of weights and measures in 1244 by which Henry IIL
sought to facilitate trade between towns in Ireland.

# ibid., 8.
¥ ibid., 9, 10.
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2. PLACES OF ORIGIN

Out of the 8482 entries, 5177 names have a toponymic or a descriptive
adjective as part of their name and are thus indicative of those persons'
places of origin. The international mix of medieval Dublin is very well
reflected in its merchant guild: apart from the 1216 merchants from Ireland,
we find 2473 English, 480 Welsh, 308 French, 189 Scots, 61 Belgians, 13
Italians, 10 Germans, 6 Spanish, 5 Scandinavians, 2 Dutch, and 1 Portuguese
on the document. 38 entries are miscellaneous in so far as the particular
place-name may be found in two or more countries. Another 375
toponymics have not been identified and are marked with a "?".

Countries of origin

no. of entries

countries

1 = Belgium, 2 = England, 3 = France, 4 = Germany, 5 = Holland, 6 = Italy, 7 = Ireland, 8 = Portugal,
9 = Scandinavia, 10 = Scotland, 11 = Spain, 12 = Wales, 13 = miscellaneous, 14 = unidentifi

The distribution map on the next page has been drawn up from
information solely derived from the Guild Merchant Roll in its new form.
It is by no means exact, as it is not representative of all the names on the
document. It merely can show trends for the distribution of those
merchants who had a toponymic as part of their names. The map that
follows it on page 25%° formed the basis of the distribution map and has been
included for orientation purposes only.

% Taken from John Field, Place-Names of Great Britain and Ireland (Totowa, New Jersey /
Newton Abbot, Devon: 1980) 14.
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Places of Origin of Dublin Guild Merchants
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Areas left blank either are not represented on the Guild Merchant Roll at all
- this would be the case in Ireland - or the data could not properly be fitted
onto the map. Scottish entries have been problematic here. The hatching
imposed on Yorkshire is also misleading. Entries from Yorkshire’s North,
West and East Riding have been investigated separately. The resulting
figures - N.R. 13, W.R. 5, and E.R. 20 - would lead to a less dense hatching on
the map. However, another 49 Yorkshire entries, mainly from York itself,
have to be taken into account. The sum of the districts plus York puts the
entire shire with 87 examples on the roll into the category of 80-99
merchants.

One last flaw is that London does not feature on the map. However, with
127 names on the document, it would be one of the more dominant areas
with a chequered pattern.

The concentration of merchants from the immediate surrounding area of
Dublin hardly seems surprising. Dublin was the urban centre. On the one
hand it depended on its hinterland for food supplies, on the other it
provided crafted goods and skilled workers for the rural areas. Another fact
evident on the map and therefore on the Guild Merchant Roll is the
progression of the Angle-Norman conquest in Ireland. Dublin was the
administrative centre. Other areas like Ulster, Wexford or Waterford, had
been brought under English control during the early stages of the invasion
while others like Kerry, Mayo and Donegal still had little or no Anglo-
Norman settlement at the time.

As work on the database took up most of the time for the preparation of this
thesis, a study of who held lands where in England and Ireland could not be
done. It would, however, show interesting connections as Anglo-Norman
settlers for Ireland were recruited in those areas that now strike out on the
map. For example, the de Lacy family had their principal holdings in
Shropshire, from where most of their tenants in Ireland originated.*!

Nowadays, the ferries between Ireland and Wales sail from Dublin to
Holyhead. As can be seen on the map this has not always been the case. The
traditional route led from the southern shires of Wales, such as Pembroke
and Glamorgan, across the Irish Sea. Bristol and York, also featuring
dominantly, had always had close trading links to Dublin, connections that
the Anglo-Normans were all too glad to pick up on. However, after 1169,

¥ Joycelyn Otway-Ruthven, “The Character of Norman Settlement in Ireland”,_Historical
Studies: 5, J.L. McCracken (ed.) (London: 1965) 78.
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Irish trade with foreign countries experienced a shift southwards. Under
Viking rule, as pointed out earlier, Dublin had been an integral part of the
Norse trade routes which also included Greenland and Iceland. With
Anglo-Norman domination the focus of trade shifted noticeably towards
the southern regions of England and France. This phenomenon would
probably also be reflected on the Guild Merchant Roll. Had the distribution
map been drawn up separately for the first 35 years of entries and then for

the later part of the document, it should be possible to observe the same
change in the hatching.
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& QUALITY OF RECORD-KEEPING

Today, the Guild Merchant Roll is a valuable tool for historians and
archaeologists alike. Yet, one wonders if it was seen as an important
document at the time.

There are two things that indicate that a second copy, possibly a “fair copy”
might have existed. Membranes 1-6 seem to have been laced together before
the writing was begun. The regularity of the hand on these suggests that
they might have been copied from another source.’* Also, on membrane 13
we find the heading “CIROGRAPH Anno proximo post T[...intra]verunt hii
subscripti in Gillemarcaturam D[ublinie...]”, again, implying the existence of
a second roll or at least a counter-part to that particular membrane.

We only have datable headings from membrane 14, i.e. 1222-3, onwards, a
failing that might be excused by the fact the organisation behind a Dublin
guild might still have been in its infancy. However, a couple of things
spring to the eye which are suggestive of the documents’ relevance for
people at the time. There are numerous examples of entries, where the
same name was entered twice on exactly the same membrane, often with
just one other name written in-between. A mistake? If one combines this
with all the spelling inconsistencies, other mistakes like, again, “Johannes
Annithithing” 1227-8, and all the little marginal drawings, it leaves one
with the impression that the clerks attached relatively little importance to it.
The entrance fees are another example.

2 Philomena Connolly, “Editorial Note”, The Dublin Guild Merchant Roll, xxii.
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4, FEES

The different sums of money paid by the merchants to be admitted into the
Dublin guild were represented as a series of vertical strokes, not Roman
numerals. Even an illiterate man could read them. While up to the end of
membrane 15/A these strokes are aligned with the names of the respective
merchants, this no longer is the case from membrane 16/A onwards. As of
“Nicholaus Cuttecat de Bristoll’” 1225-6, they are invariably nine in number
and in the end even tend to be meaningless squiggles which have been
omitted in the transcript. On membrane 26 the sums disappear altogether.
This either indicates that the entrance fee had been standardised to 9
shillings, or that the clerks did not take their accounting too seriously.

Various sums were paid by the merchants. They could be as low as 1s (e.g.
“Filippus filius Waci” m.2/A), but also as high as 11 1/2 s (e.g. “Radulfus de
Porta Clericus” m. 6d./B). Having sorted the data according to the fees, no
clear pattern emerged as to why some people paid high fees while others
enjoyed significant reductions. It could be speculated that the lower fees
were instalments and that the remainder of the sum was paid on a later
date. On average, 9 shillings were paid. It seems, though, that for renewal of
membership the reduced fee of 8 1/2 s applied. Robert of Naas, who entered
pre 1222 and again in 1223-4, is an example for this. However, there are also
examples which do not follow the rule. “Willelmus de Stafford”, who
entered twice during the time of Jordan the clerk, on membranes 11d./A
and 12/B, made a payment of 9 s both times.

For the years for which we have definite payments - disregarding the
defective records - the annual revenue of the Dublin merchant guild was
somewhere between 45 and 50 pounds.” Unfortunately, there are no records
that might tell us what was done with what - at the time - was a large sum
of money. How was it all spend? Guilds set up schools for the children of
their members and provided for their widows. Some of the money might
have been invested in common business ventures. Guilds were strongly
influenced by religion. The later guilds all had their patron saint and
maintained a chapel in his or her honour.* Part of the money could have
been spent for these purposes. It is not clear if the corporation collected its
share in taxes for the maintenance of the quays, walls, and streets of the city

* The total sum of payments that can clearly be assigned to single merchants is 15871 12s. It
was paid over approximately 35 years (c. 1190-1225). Doing the calculation with the average
figure of 114 admissions per annum @ 9 s each brings the revenue up to 51 [.

* Clark and Refausse, 11.
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which would have been in the best interest of all. However, as no records
exist, the question cannot be satisfactorily answered.
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> INCIDENTAL FINDINGS

The Guild Merchant Roll in its revised order does not only serve as a
valuable work of reference. In its new form has also revealed new
information. Wales had long-standing relations with the province of
Leinster, not least because of its geographic proximity. However, in no other
source - to my knowledge - has a Welsh colony in Arklow, Co. Wicklow,
been recorded. In the following list of merchants from that town, the ones
of possible Welsh origin have been marked with an “!":

TJC Adam de Arkelo

1235-6  David de Arclo !
1245-6  David Walensis de Arclo !
1254-5  David filius presbiteri de Arclo !
1261-2  Elyas de Arklo filius Andree de eadem

TJC Henricus de Arkolo

1253-4  Henricus Pistor de Archelo

1247-8  Henricus Blundus de Arclo

1257-8  Hugo Scarthy de Arclo

1243-4  Johannes Cole de Arclo

1247-8  Johannes Juvenis de Arclo

1238-9  Jordanus Cole de Arclo

1242-3  Kadiner de Arclo !
1264-5  Mathyas Nel de Arklo

1263-4  Nicholaus Tinctor de Arklo

1249-50 Philippus filius Ricardi de Arclou

1233-4  Robertus filius Pain de Arclo

1256-7  Robertus Walensis de Arclo !
1247-8  Robertus Nel de Arclo

1243-4  Rogerus de Arclo

1243-4  Susanna relicta Henrici Clerici de Arclo

1248-9  Thomas de Arclo

1247-8  Thomas Austin de Arclo

1257-8  Walterus de Stokes de Arclo

1246-7  Walterus Pelliparius de Arclo

1250-1  Willelmus le Corviser de Arclo

1262-3  Willelmus David de Arklo !
1263-4  Willelmus Kynebold de Arclo {
1241-2  Willelmus Longus de Arclo

1246-7  Willelmus Longus de Arclo

In contrast to this list, it is interesting to take a look at the names from
Wicklow, which is just a few kilometres further north:
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Adam de Wikinglo
1255-6  Colinus de Wyinglo Sperarius
TjC Daniel de Wikingelo
1251-2  Gilebertus Carpentarius de Wikinglo
1241-2  Johannes de Kermerdin de Wikinglo
Johannes Franceis de Wikingelo
1243-4  Johannes le Blakestere de Wykinglo
1239-40 Keivinus de Wykinglo Carpentarius
1253-4  Keyvinus Carpentarius de Wikinglo
1239-40 Nicholaus Clericus de Wykinglo
1232-3  Philippus Palmerus de Wikingel'
1238-9  Reginaldus Albus de Wikingelo
Ricardus de Wikingelo
1232-3  Robertus le Smale de Wikingel'
1257-8  Symon bi the Watere de Wikinglo
1232-3  Walterus Gregori de Wikingel'
Willelmus Aurifaber de Wikingelo

With the exception of “Johannes de Kermerdin de Wikinglo”, a merchant
who obviously moved from Caermarthen in Wales to Wicklow, the list of
merchants from this town shows no further Welsh presence.

Two other names on the Guild Merchant Roll are indicative of yet another
colony. “Durant de Pembroc” and “Unfrei de Pembro” are two of the earliest
entrants on membranes 2/A and 3/A respectively. As both of their names
are Flemish in origin and both come from Pembroke, they attest to the well-
known Flemish settlement in Wales established in the early 12th century.®
Whether all of the 29 merchants on the roll listed as “Flandrensis” or “le
Flemeng” came over to Ireland from Belgium or whether they were actually
based in Haverfordwest is a matter of speculation. However, if they had
come from Flanders, they most likely would have travelled to Dublin via
Pembroke.

On the sorted database it has also become possible to trace family
connections more easily. As merchants are now listed according to their
places of origin, members of the same family appear now on the same page,
or at least within the space of two or three pages. For example, in 1249-50,
1257-8, and 1259-60, we have the successive entries of what might be a
family of butchers from Saggart, Co. Dublin: “Willelmus de Taxhagard
Carnifex” and his two sons “Ricardus filius Willelmi de Taxagard” and
“Johannes filius Willelmi de Tassagard”. Another likely family connection

% Lauran Toorians, “Wizo Flandrensis and the Flemish settlement in Pembrokeshire”, in
Cambridge Medieval Celtic Studies 20 (Winter 1990) 99.
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is the one of “Walterus Butiler de Scrin” (1227-8) and “Willelmus le Butiler
de Scrin” (1232-3). Further scrutiny of the document might turn up more
interesting genealogies.
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6. DATING OF THE GUILD MERCHANT ROLL

The editors of the Dublin Guild Merchant Roll have given the year 1190 as a
rough date for the names on the first membrane. As my count slightly

varies from theirs,* another calculation seemed to be appropriate.

The total number of 4908 dated entries divided by 43, the number of given
years, brings us the average number of entries each year, 114. 3574, the
number of undated entries, divided by that average, gives us the number of
years of those undated entries, roughly 31. If one now subtracts these 31
years from the year 1222 - this is when the dated entries start - one gets the
year 1191 as an estimated start of the Guild Merchant Roll or rather the first
membrane that we have.

While trying to establish the place of origin of “Rogerus de Kiuili”, who
entered the merchant guild of Dublin prior to 1222, by chance, I stumbled
across these lines in the CDI:

“Roger de Kivilli gives to the King 10 besants for letters of protection in
going to and trading in Ireland, and returning thence. If any one confiscate
his goods, the justiciary of Ireland shall cause amends to be made to him.”*’
This writ, issued in London in 1220, goes to show two things. First of all,
Rogerus de Kiuili, came from outside Ireland to do business in Dublin.
Secondly , and more importantly, it gives us a clue as to the date of entry of
all the names entered on the roll that succeed Roger.

If one assumes that this is the earliest letter of protection that this merchant
received from the king - it is the only known existing one - and if one also
supposes that he did not do business in Ireland without such a letter, his
earliest possible date of entry is 1220. Even if his name were the first one to
be added to the list in that particular year, it leads to the logical conclusion
that all undated entries to follow (i.e. p.20 ff. in the edition) must have
occurred either on the same day or at a later date.

Would the assumption that Rogerus de Kiuili entered sometime around
the year 1200 affect the year 1191 as the start of the roll in any significant
way? No. 2182 merchants entered into the Dublin merchant guild after him.
Their number divided by the average annual admission rate of 114 would
result in the passage of 19 years from his appearance on the document up to
the year 1222. Roger de Kiuili’s probable year of entry therefore would be
1203. The 1392 prior entries, again, divided by 114 would result in a time-
span of 12 years. 1203 minus 12 brings us to the year 1191, which not only

% see Appendix 2 for exact figures.
¥ CD1 1,115,
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ties in nicely with the previously assumed starting date but, indeed, strongly
suggests that this theory is correct.
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CONCLUSION

Two important things have been achieved by this dissertation. First of all,
what before was just a disorganised list of names which had the charms of a
telephone book, is now at least as informative as one, because all the names
are more or less in alphabetical and chronological order. Every single entry
on the Guild Merchant Roll does now come with the maximum source-
inherent information. The new arrangement allows quick comparisons and
cross-references to merchants from the same place of origin and members of
the same family. Even family connections have now become traceable.
Secondly, some of the short-comings of the “Index to Place-Names” that
accompanies the recent edition have been corrected so that the print-out
might serve as an improved version of it.

Using the computer as a chief tool has been a challenge - to put it mildly. Yet
it has proved to be a valuable means for information retrieval. Everything
done here could have been done by hand, although it would have taken
considerably more time. In the future, the appended disk will hopefully be a
basis for further study of the document. A more experienced researcher
might be able to read more between the lines than I have. Lacking a lot of
background information, I merely can point a finger at things that have
sprung to my eye. Due to the limited time for the preparation of this thesis
no subject has completely been exhausted. A closer look at the occupations
could reveal more about this early phase of the Dublin guild system.

For the purposes of this thesis, the information contained in the Guild
Merchant Roll has been combined with information from other sources
only in a small number of instances. By combining the roll, here in this
case, with such source-compilations as the Calendar of Documents relating
to Ireland, small pieces of new information could be gained. If, in the future,
the existing database were thus enlarged, even more interesting aspects of
the history of medieval Dublin could be brought to light.
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ABBREVIATIONS

?

A/N

A /Sax.
altern.
Argylls.
Ayrs.
Beds.
Bel.
Berks.
Berwicks.
Bucks.
Cambs.
CAPPT
CAPRTW
CCD

CDI
Ches.
cont.
Com.

CR
Cumb.
DB
Derbys.
div.

Dom.
Dumfriess.
Dunbartons.
E

E.R.

E.W.

F

fam.
Ger./Germ.
Glos.
GMR

H III
Hants.
Heref.
Herts.
Hunts.
Inverness.
Ir.

IRE
Kinross.

Kirkcudbrights.

Lanark.
Lancs.

indicates most likely place of origin
indicates doubt
Anglo-Norman
Anglo-Saxon
alternative
Argyllshire
Ayrshire
Bedfordshire
Belgium
Berkshire
Berwickshire
Buckinghamshire
Cambridgeshire

CIROGRAPH Anno proximo post T[...intra]verunt..

Calendar of Ancient Petitions relating to Wales
Calendar of Christchurch Deeds
Calendar of Documents relating to Ireland
Cheshire

continental

Cornwall

Calendar of Close Rolls
Cumberland

Domesday Book
Derbyshire

diverse

Dominican
Dumfriesshire
Dunbartonshire

England

East Riding of Yorkshire
Emma Williams

France

family

Germany
Gloucestershire

Guild Merchant Roll
Henry III.

Hampshire
Herefordshire
Hertfordshire
Huntingdonshire
Invernesshire

Irish

Ireland

Kinrosshire
Kirkcudbrightshire
Lanarkshire

Lancashire

87

.m.13



Leics.

Lim.

Lincs.

mod.

MRH Ire
N.R.
Neth.
Norf.
Northants.
Northumb.
Notts.
Orb. [

Orb. Lat/Orbis Lat.

orig.

Ox. surn.
Ox./Oxf.
Oxon.
Pem.

PR

prob.
prom.
Renfrews.
Salop.
Scand.
Scotl.
Selkirks.
Som.

Sp.
Staffs.
Suff.
surm.
Tays.
i@

W.R.
Warwicks.
Waterf.
Westm.
Wexf.
Wilts.
Worc.
Yorks.

Leicestershire

Limerick

Lincolnshire

modern

Medieval Religious Houses Ireland
North Riding of Yorkshire
Netherlands

Norfolk

Northamptonshire
Northumberland
Nottinghamshire

Orbis Latinus. Grossausgabe. Vol.I
Orbis Latinus. Handausgabe
original(-ly)

Oxford Dictionary of Surnames
Oxford Dictionary of Place-Names
Oxfordshire

Pembroke

Calendar of Patent Rolls
probably

prominent

Renfrewshire

Shropshire

Scandinavia, Scandinavian
Scotland

Selkirkshire

Somerset

spelling

Staffordshire

Suffolk

surname

Tayshire

Tempore Jurdani Clerici
West Riding of Yorkshire
Warwickshire

Waterford

Westmeath

Wexford

Wiltshire

Worcestershire

Yorkshire
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APPENDIX 1 THE REVISED LIST OF DUBLIN GUILD
MERCHANTS

The printout more or less speaks for itself. The first eight columns hardly
present anything new since all the information contained in them is
directly taken from the Dublin Guild Merchant Roll as edited by Dr.
Philomena Connolly and Dr. Geoffrey Martin. The names of all the
merchants - as previously pointed out - have remained in their original
reading order. The first column on the table shows their respective year of
entry. A blank cell indicates an entry prior to the year 1222. “TJC” is short for
“Tempore Jurdani Clerici”, a heading we find on membrane 11, and it has
been used as a rough method of dating for all subsequent entries on
membranes 11 and 12. The heading on membrane 13 “CIROGRAPH Anno
proximo post T[..intra]Jverunt hii subscripti in Gillemarcaturam
D[ublinie...]” has been abbreviated to “C APPT”, again, to give an
approximate time frame.

The second column lists all the first names along with ancillary descriptions
such as “Longus”, “Blundus”, “cum Barba” et cetera. Occasionally, an
occupational name might still feature in this section though most of them
have been moved into the third column along with all the patronymics and
adjectives that indicate place of origin.

The fourth column has been exclusively reserved for toponymics and the
fifth will give whatever information remains beyond that. The next three
sections give the entrance fees (as far as we have them), the membrane
numbers, and the page numbers on which the entries occur in the edited
version.

In the next column, footnotes from the edition have been included
whenever they occur, for the text of which I refer to the relevant page in the
book. A question mark in this section shows a toponymic of which I do not
know the place of origin. I have preferred to record the existence of a place-
name, and admit that I have not been able to identify it, lest the impression
be given that it does not exist. A more experienced researcher with better
facilities might be able to fill those gaps in the future.

The next three columns give modern place-names, counties or larger
regions, and countries. For England, the names of counties refer to those
prior to the reorganisation of shires in 1972.

The last column gives, where possible, a source, especially in the less
obvious cases.
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APPENDIX 2 ADMISSIONS TO THE DUBLIN GUILD
MERCHANT

As my count of persons admitted each year to the Dublin Guild Merchant
varies slightly from the one printed as Appendix III in the edition, the
figures were included in this dissertation and are as follows:

TJC 524 1243-4 105
CAPPT 127 1244-5 100
1222-3 73 1245-6 173
1223-4 78 1246-7 83
1224-5 125 1247-8 126
1225-6 226 1248-9 106
1226-7 180 1249-50 83
1227-8 159 1250-1 113
1228-9+1229 95 1251-2 92
1229-30 85 1252-3 82
1230-1 104 1253-4 73
1231-2 91 1254-5 77
1232-3 190 1255-6 133
1233-4 100 1256-7 65
1234-5 101 1257-8 140
1235-6 102 1258-9 85
1236-7 103 1259-60 113
1237-8 191 1260-1 166
1238-9 196 1261-2 184
1239-40 88 1262-3 96
1240-1 75 1263-4 159
1241-2 60 1264-5 41
1242-3 91

Total number of entries: 8482

Total number of dated entries (incl. CAPPT+T]C): 5559

Total number of undated entries: 2923

Average number of annual admissions: 114
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THE DOCUMENT ON COMPUTER DISK

APPENDIX 3A
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APPENDIX 3B HOW TO USE THE COMPUTER DISK

The document was created using the version 4.0 of Microsoft Excel for the
Macintosh. However, since most of the computers on campus of Trinity
College have recently been upgraded to the 5.0 version, the following
instructions will refer to this superior version.

To open the file:

- Insert the disk and double-click with your mouse on the icon
entitled p.becker 94161496 that will appear on the screen.

- A window will open and show the GMR icon. Double-click on that
icon and the file will unfold.

To navigate around on the spreadsheet:

- There are two ways of navigating around on the Excel spreadsheet:
1. use the 4 cursor keys on your keyboard;

2. click your mouse on the arrows on the right or bottom bars on
your screen.

To sort data:

- Select a section that you want to rearrange. (This is done by either
dragging the mouse over a selection of lines, or by clicking the top
left corner of the table and thus marking the entire document)

- Click the mouse on Data and drag it down to Sort.

- The computer will ask you for your sorting criteria. If you would
like to perform a sort according to the dates of entry, for example,
type “Column A” into the box.

It is possible to set up to three criteria at a time.

- Click OK .
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To search for an item of information:

- Click the mouse on Edit and drag it down to Find.
- The computer will ask “Find What”.

- Type the name of whatever you are looking for into the box and
click the Find Next button.

(Before the Find Next button is clicked there is the option to do the
search by rows or by columns. To do it by columns has often proved
to be the quicker way if a cell in the column prior to the one that is
likely to contain the information had been clicked before a search
was started.)

To quit the file:

- Either click the mouse on File and drag it down to Quit, or just
click

the box in the top left corner of the spreadsheet.

The file is a ‘read only’ file, i.e. it is protected against writing onto it. If you
would like to save changes, either save the spreadsheet with your
alterations under a new file name, or move the plastic piece on the disk
into the ‘read and write’ position before you insert it.
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